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Onuc ocBiTHLOIO

KOMIIOHCHTA

Tabnauysa 1 (Oenna ¢popma)

HaijimenyBaHHs
MOKA3ZHUKIB

I'any3b 3HaHB,
creniaJbHICTEL, OCBITHSA
nporpama,
OCBITHIi piBeHb

XapakTepucTHKA OCBITHBOI0
KOMIIOHEHTY

/lenna ¢gopma HaBYAHHS

KinbKkicTh rogun/KpeuTiB
150 rox. / 5 kpeauTiB

TH/13: nemae

01 Ocsita / [lenarorika

014 Cepenns ocBita
(Aurmificeka MOBa Ta
3apyOiXKHa JliTeparypa)

CepenHs ocBiTa. AHITICHKA
Ta JIpyra iH0O3eMHa MOBH.

3apyOixHa JiTeparypa.

bakanasp

Buoipkxosa

Pik HaBuanus 4

Cemectp 8-mii

Jlexuii 6 rox.

IpaxkTuuni (ceminapebki) 24 ron.

KoucyabTanii 10 ro.

Camocriiina pooorta 110 rog.

DopmMa KOHTPOJIIO: 3AITiK

MoBa HAaBYAHHA

aneaitcoKa

Tabauys la (3aouna hopma)

HaiimenyBaHHHA
NMOKA3HUKIB

I'any3b 3HaHB,
cneniajbHICTDL, OCBITHA
nporpama,
OCBIiTHIll piBeHb

XapakTepucTHKa OCBITHHOI'O
KOMIIOHEHTY

3aouHa popma HABUAHHS

KinbkicTh rognu/kpeauris
150 rox. / 5 kpeauris

01 Ocsita / [lenarorika

014 Cepenns ocBita
(Anrmiiiceka MOBa Ta
3apyOikHa JIiTepaTypa)

Cepennst ocBiTa. AHTIIIICHKA
Ta Jpyra iH0O3eMHa MOBH.

BubipkoBa

Pik HaBuanus 4

Cemectp 8-mii

Jlexkwii 2 rox.

IMpaxkTuyHi (ceminapebki) 8 ros.

KouncyabTanii 18 ro.

3apyOixHa niteparypa. [CamocriiiHa po6ora 122 rog.
TH/3: Hemae ; -
B DopmMa KOHTPOJIIO: 3AITIK
aKaJaBp
MoBa HaBYaHHSA aHeNilCbKa
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[enynuenko CriTiana bornaniBHa
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3aHATh (32 TOMNEPEAHBOI JOMOBJICHICTIO). YCi 3amuTaHHS
MOXKHa HAJCWJIATH Ha CJICKTPOHHY CKPHHBKY, 3a3HAYCHY B
cuiadyci.

III.  Onmuc ocBITHHOI0 KOMIIOHEHTY

1. Anomauia oceimnvozo komnonenmy. Bubipkosuii ocBiTHii komnoneHT «Letter Writing»
NpU3HAYeHUH s 3400yBaviB BHUINOI OCBITH 4 pOKY JI€HHOI Ta 3a04HOI ()OpM HaBYAHHS IEPIIOTO
(GakaaBpChKOro) piBHS BHUINOI OCBITH. BuOipKOBHiI OCBITHIM KOMIIOHEHT 3HaHOMHUTH 3 MPaBUIIAMHU Ta
pPO3BUBA€ MPAKTUYHI HABUYKH HAMKCAaHHS BCIX PIZHOBUIIB JIMCTIB, 30KpeMa JUCT-3alUT, JIUCT-
BIJIMOBI/b, JIUCT-TIPETEH3Is (peKaamMarlist), JUCT-HATaAyBaHHS, JUCT-MOJSKA, TapaHTIHHUNA JTUCT, JIUCT-
MIPUBITAHHS, JIMCT-3aIPOLIEHHS, JIUCT-CIIBUYTTS, BITAJIbHUMA JUCT, 1H(QOPMAIIHHUA JHCT, aKIIHHUI
JIMCT, TPaH3aKIiHUN JTUCT, BIAKPUTHUH JUCT, PEKOMEHIAIIMHNHN JIUCT, JIUCT €y MAaHOyTHE».

006’ ekmom € BeCh CIICKTp 3HAHb, yMiHb Ta HABHYOK, HEOOXITHUX ISl CTBOPCHHSI SIKICHOTO JIUCTA
BiZl pOPMYITIOBaHHS TE€3H JIO PeJaryBaHHs TOTOBOTO TEKCTY.

Ilpeomem CTaHOBIATH CTPYKTypa Ta CTHIIICTHKA JUCTAa SK IHCTPYMEHT CAMOBHPAXCHHS Ta
aHawizy.

2. Ilpepexsizumulnocmpexeizumu IlinrpyHTAM 1J18 BUKIAJaHHA BHUOGIPKOBOIO OCBITHBHOTO
kommonenTa «Letter Writing» e ocsiTai kommoHeHTH nepinoro (6akaaaBpChbKOro) piBHS BHIIOI OCBITH,
30KpeMa aHTJTiichbKa MOBa Ta JIOT1UHI 3aca i KOMYHIKAIIii.

3. Mema i 3aé0anmnsa oceimnvo20 Komnonenma. MeTy [eTepMiHOBAHO HEOOXiIHICTIO
BCEOIYHOTrO Ta BUYEPITHOTO BHUCBITICHHS MPHUHIIMIIB 1 3acaj]i HAllMCAHHS JIUCTIB aHTJIHCHKOI0 MOBOIO,
30KpeMa PO3yMiHHSI CTPYKTYpU Ta HAOYTTS TEXHIK HAMHCAHHS JIMCTA, ONMAHYBaHHS BMiHb MTOETAITHOTO
KOHCTPYIOBaHHS JIUCTa Ta MHUCTENTBA TBOPEHHS MEPEKOHJIMBUX MOBIIOMIIEHb Yy (opMaTi JTUCTS A
PO3KPHUTTSI TBOPUYOTO MOTEHIIIATY 3100yBayiB OCBITH.

OchoeHi 3a60anns:

1) naBunTH aHANI3YyBAaTH if PO3YMITH CTPYKTYPY JHCTIB;

2) 03HAMOMHTH 3 TUTIOBUMHM CTPYKTYPAMH JIUCTIB, IXHIMH eJleMeHTaMHt Ta (yHKIisAMH,

3) akTyanizyBaTH TeXHiKM HAMHCAHHS JUCTA,

4) dopmyBaTH BMiHHS TIOETAMHOTO KOHCTPYIOBAHHS JIMCTA BiJl TIAHYBAHHS [0 PearyBaHHs,;

5) posBuBatu ysBYy Ta BMiHHS EPETBOPIOBATH ifiei B 3aXOILTIOI0Ui iCTOPII,;

6) amamisyBaTH 3pa3Ku JHCTIB Pi3HHX XKaHPIB;

7) ¢dopmymopaTtH Iim, SKi MoOXKe MaTH JHCT (HANpUKIajA, MepeKOHATH, PO3BAKHTH,
npoinpopMyBaTn).

8) remepysatu iznei ana mucTa, TpaHChOPMYBATH iX B TE3H;

9) posymitu BizMiHHOCTI Mik hopMaTbHUM i HeOPMATHLHEM CTHIEM HAMMCAHHS JTHCTIB;

10) BMiTH KOHCTPYIOBATH JIMCTH Pi3HOT KAHPOBOT TEMATUKH.

EdexTnBHOMY BHKIIQIaHHIO OCBITHROTO KOMIIOHEHTa CIYI'y€ KOMIUIEKC MeTOHiB, 30Kpema
CIIOBECHI (PO3MOBiIb, MOSICHEHHS, JIEKIIis, Oeciia, IHCTPyKTaxK, poO0Ta 3 KHUIO0, HaBYallbHA JHUCKYCIs,
JIUCITYT); HAOYHI (CTIIOCTEPEIKEHHS, JEMOHCTPYBAHHS, UTIOCTPYBaHHS); pakTU4Hi (MpakTHYHA poOOTa,
TEXHOJIOTIs KEHCIB).

Soft Skills:

Komynikanis: BMmiHHA 9iTKO Ta e(pEeKTHMBHO BHUCIOBIIOBATH CBOi AYMKH YCHO Ta IUCBMOBO,
CIIyXaTH 1HIIUX, BECTH MEPETOBOPH Ta Oy TyBaTH BITHOCHHHU.

Kputuune wmwucjeHHsi: 31aTHICTh aHaiizyBaTh iH(OpMaIlilo, OIIHIOBAaTH apTyMEHTH,
PO3B’sA3yBaTH MPOOJIEMH Ta MPUUMATH OOTPYHTOBAHI PIIICHHS.

KpeatuBHictb: BwminHsS TeHepyBaTH HOBI i11€i, 3HAXOJWTH HECTAHAAPTHI PIIMICHHS Ta



aJanTyBaTUCS 10 3MiH.

JlinepcTBo: 31aTHICTH MOTHMBYBAaTH, HAJWXaTH Ta BECTH 3a COOOI0 KOMaHAy, MpUilMaTH
BIJIMOB1IaJIbHI PIIICHHS Ta IOCATATH CHUTBHUX ITICH.

PoGoTa B xomanai: BMiHHS cHiBOpamioBaTH 3 1HIIUMH, €(PEKTUBHO PO3MOILIATH 000B’S3KH,
BHUPIITYBaTH KOH(MIIIKTH Ta OCATATH CIUIBHOTO PE3yJIbTaTy.

Emouiiinmii iHTeJeKT: 31aTHICTD PO3yMITH Ta YHPABIATH CBOIMH €MOLISMH Ta €MOILISMHU
iHIIMX, OyAyBaTH MO3UTHUBHI BITHOCHHU Ta BUPIIIyBaTH KOH(IIIKTH.

Yupaainas yacom: BMiHHA TUTaHyBaTH Ta OPraHi30BYBaTH CBiil Yac, pO3CTaBIATH MPIOPUTETH
Ta JOTPUMYBATHUCS JICJIAMHIB.

AIanTHBHICTH: 31aTHICTh MBHUJIKO MPUCTOCOBYBATHUCS JI0 HOBUX YMOB, CHUTYAIlill Ta BUMOT.

Bupimennss mnpo6Jsem: BMiaHS igeHTH(IKyBaTH TpoOJEeMH, aHANI3yBaTH iX NPHYHUHH,
3HAXOJIUTH Ta BIIPOBA/XKYBATH PIIICHHS.

BneBHenicTb y co0i: Bipa y BiacHi cuin Ta MOXKIMBOCTI, 3JaTHICTh O CaMOIIPE3EHTAIlll Ta
BiJICTOIOBaHHS CBO€1 TOUKH 30DYy.

V. Cmpykmypa 0c6imnb020 KOMROHeHmA.
Tabnuys 2 (Jenna popma)
. . dopma
Ha3pu 3MiCTOBUX MOYJIB | yeporo | Jlek. | HOpaxr. | Iup. | C3M- | Koue. | kontpoumio
i Tem po0. | Baau
3microBuii moayab 1. LETTERS AND THEIR PECULIARITIES.
LETTERS GIVING AN OPINION.
Tema 1. Letters: General
Notions. Letters of Advice 2 2 10 13 (max.10)
Tema 2. Letters Making
Suggestions and 2 10 2
Recommendations
Tema 3. Letters to the
Authorities / Editor 2 10 2 T3 (max.10)
Pa3om 3a 3micToBMM 4 4 30 4 20
MoayJem 1
3micToBuii moayas 2. MAIN TYPES OF LETTERS.
Tema 4. Letters of Request 2 8
Tema 5. Letters Giving
Information 2 8 T3 (max.10)
Tema 6. Letters of Apology 2 8
Tema 7. Letters of
Application 2 8 T3 (max.10)
Tema 8. Transactional
2 8
Letters




Tema 9. Letters Containing

Reports 2 8 2
Tema lF? ITetters with 5 8 T3 (max.10)
eviews
Tema 11. Letters Including
the Elements of Descriptions 2 8 2 T3 (max.10)
Tema 12. Letters Including 9 8
the Elements of Narration
Tema 13. Le.tters of 9 8 5 T3 (max.10)
Complaint
Pa3om 3a 3micToBHUM 2 20 80 6 50
Moy iem 2
3aniKOBHH JIUCT 15
CamocTiiiHe 3aBJaHHs MOIIYKOBOTO / TOCII THUIILKOTO CIIPSIMYBaHHS 15
Ycenoro 6 24 11 10 100
0
Tabnuys 2a (3aouna ¢popma)
. . dopma
Hasgu 3MiCTOBUX MOAYJIB | Yeporo | Jlek. | Ipakr. Inx. | CaM. | Konc. KOHTPOJII0
i Tem poo. [ Baau
3micToBuii moayab 1. LETTERS AND THEIR PECULIARITIES.
LETTERS GIVING AN OPINION.
Tema 1. Letters: General 5 10
Notions. Letters of Advice
Tema 2. Letters Making
Suggestions and 10 2
Recommendations
Tema 3. Letters to the
Authorities / Editor 2 10 T3 (max.20)
Pa3om 3a 3micToBHM 9 5 30 5 20
moayJiem 1
3micToBuii moayas 2. MAIN TYPES OF LETTERS.
Tema 4. Letters of Request 2 8 T3 (max.20)
Tema 5. Letters Giving
. 10 2
Information
Tema 6. Letters of Apology 2 8 T3 (max.20)




Tema 7..Let_ters of 10 5
Application
Tema 8. Transactional 9 10 9 T3 (max.20)
Letters
Tema 9. Letters Containing
8 2
Reports
Tema 10. ITetters with 10 5
Reviews
Tema 11. Letters Including 8 9
the Elements of Descriptions
Tema 12. Letters Including 10 5
the Elements of Narration
Tema 13. Le.tters of 10 9
Complaint
Pa3zom 3a 3mMicTOBUM 0 6 92 16 60
MOy JieM 2
3aI1KOBUI JTUCT 10
CamocTiliHe 3aBJJaHHs MOIIYKOBOTO / TOCIi THUIIBKOTO CIIPSIMYBaHHS 10
Ycboro 2 8 122 18 100
4, 3ase0annsa 0na camocmiiinozo Onpayio6anHs.
Tabnuys 3
KinbkicTh
IIutanHn
Tema TOAUH .
aJd CaMOCTIMHOI'O
Oenna 30A04Ha ONpALIOBANHST
dopma dopma P
, Evans V. Successful Writing Proficiency.
Tema 1. Letters: General 10 10 [Express Publishing, 2000. P. 82-85, 93—
Notions. Letters of Advice 95
Tema 2. Letters Making Evans V. Successful Writing Proficiency.
Suggestions and 10 10 Express Publishing, 2000. P. 95-97.
Recommendations
Evans V. Successful Writing Proficiency.
Tema 3. Letters to the e
Authorities / Editor 10 10 Express Publishing, 2000. P.97-101.
Evans V. Successful Writing Proficiency.
Tema 4. Letters of Request 8 8 Express Publishing, 2000. P.85-88.
- Evans V. Successful Writing Proficiency.
Tema 5. Letters Giving 8 10 [Express Publishing, 2000. P. 88-93
Information
Evans V. Successful Writing Proficiency.
Tema 6. Letters of Apology 8 8 Express Publishing, 2000. P.105-107.




Tema 7. Letters of Evans V. Successful Writing Proficiency.

Application 8 10 Express Publishing, 2000. P. 107-111.
Evans V. Successful Writing Proficiency.
Tema 8. Transactional Letters 8 10 Express Publishing, 2000. P.111-117.

Evans V. Successful Writing Proficiency.

Tema 9. Letters Containing 8 8  [Express Publishing, 2000. P.120-122.

Reports

Evans V. Successful Writing Proficiency.

Tewma 10. Letters with 8 10  |[Express Publishing, 2000. P. 150154,

Reviews

Evans V. Successful Writing Proficiency.

Tema 11. Letters Including 8 8 Express Publishing, 2000. P.4-34.

the Elements of Descriptions

Evans V. Successful Writing Proficiency.

Tema 12. Letters Including 8 10 [Express Publishing, 2000. P. 34-38.

the Elements of Narration

Evans V. Successful Writing
8 10 Proficiency. Express Publishing,
2000. P. 101-105.

Tema 13. Letters of
Complaint

110 122

5. 3aBmaHHS Ui CAMOCTIHHOI pOOOTH — 1€ BIAKPUTHH JHCT abo aucT «y MaiiOytHe». Tema
nigdupaeTbes 1HAMBIAYATbHO IJIS KOXKHOTO 3700yBaua OCBITH, YPaXxOBYIOUM aKTyajbHI TEHICHII B
OCBITHBOMY MPOCTOPI1. 3aBAaHHS JUIsl CAMOCTIHHOTO OIPALFOBAHHS BUKOHYETHCS BIPOJIOBXK CEMECTPY.
MetoanyHi pekoMeHAallii 10 BAKOHAHHS 3aB/aHb JJIsl CAMOCTIHHOTO OTpalfOBaHH:

1. BukoHanHs 3aBgaHb 37100yBauaMu OCBITH 3AIMCHIOETBCS 3 JOTPUMAHHSM MPHUHIIUIIIB
aKaJeMI4HO1 JOOpPOYECHOCTI, HEMPUIHATHOCTI CHHCYBaHHS, BUKOPHCTAHHS YyXHUX 1€l Ta JyMOK Ta
3ano0iraHHsAM aKaJeMiuHOMY TIuiariaty, (opMyBaHHAM aKaJeMIUYHUX LIHHOCTEH Ta akaJeMi4HOi
KYJbTYPH YCIX YYaCHUKIB HABUAJIBHOIO MIPOLIECY.

2. Hamucanns BinkpuToro nucra nependaydae aetagbHe 03HAHOMIIEHHS 31 3MICTOBMM MartepiaioMm
Ta BUKOHAHHS 3aB/IaHb 3T1JIHO 3 )KaHPOBOIO CTPYKTYPOIO.
3. Po3B’sg3aHHs mpakTUYHUX KeiciB mependavae 3acTOCYBaHHS NMPUHIUIIB, METOIIB 1 CTpaTerii

niaroToBkyu / aHami3y sucra. OCHOBHHMI KpUTEpiil 10 peaiizailii TAKOro BUIY 3aBIaHb — BiIIOBIIHICTb
NPAKTUYHUX CHOCOOIB PO3B’SI3aHHS TEOPETUYHUM BIJOMOCTSIM, IO cPOpPMYIbOBaHI Ha JEKUIHHUX 1
MPAKTUYHUX 3aHATTAX.

Opi€eHTOBHI TeMH /151 BIAKPUTOrO JINCTA:

1) To the local community regarding plastic waste reduction.

2) To world leaders calling for more decisive climate action.

3) To tech companies about the impact of social media on mental health.

4) To the public on the importance of supporting local businesses.

5) To a former teacher/mentor expressing gratitude for their guidance.

6) To the younger generation about choosing a career path.

7) To university administrations regarding the need for more practical skills in the curriculum.

8) To employers about the importance of work-life balance.

9) To fellow citizens about the value of preserving cultural heritage.

10)  To creators and artists on the role of art in times of crisis.

11)  To the “Future Me” about goals and dreams.

12)  To Al developers regarding ethical boundaries in technology.



13)  To parents about navigating the digital world with children.
14)  To the person | was 10 years ago.
15)  To everyone struggling with loneliness during the holidays.

1V. [ToaiTuka OLiHIOBAHHSA
VYc¢i yyacCHUKH OCBITHBOTO ITPOIIeCy 3000B’s13aH1 JOTPUMYBATHCS BUMOT YMHHOTO 3aKOHOaBCTBA

VYkpainn, Cratyty i [IpaBun BayTpimuboro po3nopsaky BHY imeni Jleci Ykpainku, HaB4aIbHOT €THKH,
KOPITIOPATHBHOI KYJIBTYPH Ta TOJEPAHTHOCTI, NOTPUMYBATHCS Tpadiky NpOBEACHHS Ta TEPMiHIB
CKJIaJlaHHs yCiX BUAIB poOiT, mependaueHnx cuinadycoM BHOIPKOBOTO OCBITHBOI'O KOMITIOHEHTA, OyTH
OpraHi3oBaHMMH 1 CyMJIIHHMMH, HECTH OCOOMCTY Ta KOJIEKTUBHY BiJIIOBIANBHICTh. 3100yBadi OCBITH
MaroTh 0€3 BaraHb 3BEPTATHUCS J0 BUKJIa1a4a 32 KOHCYJIbTAIIsIMU y pa3i MOTpeoOH.

Ha mouarky BHWBYEHHS BHUOIPKOBOTO OCBITHROTO KOMIIOHEHTa BHKJIAIa4 O3HAMOMITIOE
3100yBaviB 3 HOro METOIO 1 3aBAAHHSAMM; BHAAMU POOIT Ta KPUTEPISIMU IX OI[IHIOBAHHS; 3 MOJITHKOIO
OLIIHIOBAHHS Ta MEPECKIIaIaHHs; 3 OCOOJUBOCTIMH PEHTUHTOBOI CHCTEMH; 3 MOJIITUKOIO BiBiTyBaHHS
3aHSTh; 3 NPUHIMIIAMU aKaJAeMidHOl T0OPOYECHOCTI (IeTalbHO 3a MOKIMKaHHAM: Kojieke akaaeMiuHoi
100poUYecHOCTI BOJIMHCHKOro HALIOHAIBHOIO VHiBepcuTeTy iMeHi Jleci YkpalHku); 3 0cOOIUBOCTIMUA

OTPUMAaHHS PI3HUX BHIIB OCBITH. 3100yBaui 3000B’s3aHi BiJBiAyBaTH NMPAKTHUYHI 3aHATTS, /€ BOHH
OTPUMYIOTh OaJTi 3a IOTOYHUN KOHTPOJIb.

3a HasgBHOCTI 00’€KTMBHUX NpPWYHH, HANPUKIAJ], B YMOBaX KapaHTUHHHX OOMEXeHb abo Xk
XBOpoOu 37100yBava (uu 3700yBaya 3 OCOONMBUMH OCBITHIMH TMOTpeOamu), MpaieBIaIlITyBaHHS,
MDKHAPOJHOTO CTa)KyBaHHS, 32 YMOBU MEBHUX CIMEMHUX OOCTaBUH TOIIO, 3700yBad MOke 0OPMUTHU
IHAUBIAYadbHUM IJIaH, 1 HAaBYAHHA Yy TaKOMY BHIIaJKy BiJOYBa€ThCS 3a MOTOKEHUM TIpadikoM 3
BUKOPUCTAHHSIM TEXHOJOTIH JUCTAHIIMHOIO HaBYaHHS BiANOBIAHO 110 [10JIOKEHHS PO OpraHi3alliio
OCBITHBOI'0 IIPOLIECY 3400YBayiB OCBITH 34 IHAMBIAYAJILHUM IpadikoM HaBYaHHS yV BOJMHCEKOMY

HaAIlIOHAJILHOMY VHIBepcuTeTi imeHi Jleci Ykpailuku.

OcBiTHIH mpolec Ta KOHTPOJIb HOro pe3yibTaTiB 3IMCHIOEThCSA 3T1iIHO 3 [loJioskeHHSAM Mpo

HOTOYHE Ta IMJICYMKOBE OIIIHIOBAHHS 3HAHB 3/100VBayiB BHIOI OCBITH BOJWHCHKOTO HAIlIOHAJIHHOTO

yHiBepcutety iMeHi Jleci Ykpainku. Yci BUIM HaBUaIbHOI AISUTBHOCTI 37100yBaviB OI[IHIOIOTHCS ITEBHOIO

KinbkicTio GaniB. KommiekcHa omiHka 3HaHb 37iiicHIOEThCs BuKnagadeM 3a 100-6anbHO0 mIKaoro.
CymapHa KUIbKicTh 0aiiB, Ky 3100yBay OTpUMY€ IpHU cKiIagaHHI MoayiiB 3a 100-6anpHOIO HIKaOHO,
BU3HAYa€ HOro MijICyMKOBY OIIHKY, SIKa BIAMOBI/IA€. «3apax0BaHO», KHE3aPAXOBAHO».

[Ipy BHBYEHHI BHOIPKOBOTO OCBITHBOro KomioHeHTa «Letter Writing» 3mo0yBaui ocBith
3000B’s13aHI BUKOHYBaTH 3aBIaHHs, NepeadadyeHi HaBYAJbHUM IUIAHOM y HOBHOMY 00cs3i, 30Kpema
BIJIBITyBaTH JIEKIlii, OINpalbOBYBaTH PEKOMEHIOBAHI JDKepena JITepaTypH, TOTyBaTH TEOPETUYHI
3aBJlaHHSl Ta NPAaKTH4YHI KEWCH 0 CEMIHApPCHKUX 3aHATh, OMAHOBYBATH TEPMIHOJOTIYHHM CIIOBHHUK
BHUOIPKOBOI'O OCBITHROTO KOMITIOHEHTA, TOTYBAaTH JIUCTH, OpaTH y4yacTh Y AUCKYCISIX Ta 0OTOBOPEHHSIX.

IMoTouHMii KOHTPOJb 3MIMCHIOETHCS BHUKJIAJAa4eM Ha TMPAKTHUYHUX 3aHATTAX MPOTATOM
CeMecTpy.

MeTor0 MOTOYHOTO KOHTPOJIO € TepeBipka piBHSA 3HaHb 3/100yBaya MpHU BUKOHAHHI PI3HOTO
BUJY 3aBJIaHb HA MPAKTUYHUX 3aHATTAX. MakcUMaabHa KUTBKICTh OaliB, IKy MOXKE€ HaOpaTH CTyIEHT Ha
KO>KHOMY MpakTU4IHOMY 3aHsTTI — 10 6aniB st nennoi ta 20 GaniB /i 3204HOi (POPMU HaBYAHHS.
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KpwuTepii oniHIOBaHHSI 3HAHb CTY/IEHTA HA CeMiHAPCHKUX 3aHATTAX (1eHHa / 3a04Ha popmMu
HABYAHHS)

Bbaau 3aranbHi KpuTepii OUiHIOBAHHA HABYAJIBHUX A0CATHEHb CTYAeHTA

10 | 3moOyBau BHIIOI OCBITM Ma€ CHUCTEMHI, TJIMOOKI 3HAHHS, BHABISE HEOPAWHAPHI TBOpPYi
/ 3M10HOCTI B HaBUAJIbHIN JTisSTILHOCTI, BMi€ (DOPMYJTIOBATH 1 pO3B’I3yBaTh MPOOJIEMHU, CAMOCTIHHO
3100yBaTH 1 BUKOPUCTOBYBATH iH(pOpPMAIIiI0, apryMEHTYBaTH BJIACHI CYPKEHHS TEOPETUYHUMU
20 1 GaKTHYHUMH TIOJOKECHHSMH, IIJCyMyBaTH CKa3aHE BHCHOBKaMH. 37100yBau BHUIOI OCBITH
BUTRHO BOJIOJIE CIICIIaJbHOK TEPMIHOJIOTIEI, TPAMOTHO WUIIOCTPYE BIIIOBib MPHKIAAMH,
BMi€ KOMIUIEKCHO 3aCTOCOBYBATH 3HAHHS 3 1HIIHMX JTUCIHILIIH.

8 3HaHHS € JIOCTaTHHO IPYHTOBHUMHM, BiH NpPaBUIBHO 3aCTOCOBYE BHBUCHHH Marepiaid y
CTaHJAPTHUX CUTYAIlIsAX, YMI€ aHaJi3yBaTH, BCTAHOBIIIOBATH 3B’SI3KM MK sIBUIIIAMH, (aKTaMmH,
poOUTH BHCHOBKHM. BinmoBinp BuueprHa, JoriyHa, oOOIpyHTOBaHa, ajne 3 JACIKHUMHU
16 | merounocramu.

6 3m00yBady BHIOI OCBITH JIEMOHCTPYE IOCEPEIHI 3HAHHS OCHOBHHUX IOJIOKECHb HABYAIBLHOTO
Matepiany. Biamosine y minomy 3agoBinbHa. CTyIeHT 3JaTHHM aHalli3yBaTH, MOPIBHIOBATH,
pOOUTH BHCHOBKHM, HABOJHWTH OKpPEMi NPHKJIATM HA WIATBEP/DKCHHS TIEBHUX JIYMOK,
12 | 3actocoByBaTH BHBUEHHII MaTepial y CTAHAAPTHUX CUTYAIIisX.

~

3m00yBay BHINOI OCBITH JEMOHCTPY€E HHU3bKHU PIBEHb 3HAHB, 3JIATHUH YaCTKOBO BIATBOPHUTH
TEOPETUYHUN MaTepiasl BiAMOBITHO 10 TEKCTY MiApy4YHHKA a0o JEeKIlii BUKIaaa4a, MOBTOPUTH
3a 3pa3KkoM IE€BHY OTIEpaIlifo.

3n100yBay BUIOI OCBITM MOXKE PO3PI3HATH O0’€KT BUBYEHHS, ()parMeHTapHO BIATBOPIOE
HE3HAYHy YacTHHY HAaBUAIBHOTO MaTepiany, 3 JIONOMOTOI BHKIIaJada BUKOHYE €JIeMEHTapHI
3aB/IaHHS.

A~ DN OO —~ b

*Opeanizayisn kypcy «Letter Writing» 0oszeonsie enposadicenms y HaguaibHuil npoyec elemenmis
0yanvHoi oceimu. 3000y8au Modce NOEOHY8AMU HABYUAHHS 8 YHIgepcumemi 3 HA8UAHHAM HA POOOUOMY
Mmicyi y 3aKknadi 8uwjoi oceimu, HA NPUBAMHUX MA OEPHCABHUX NIONPUEMCMBAX, WO pPeani3yiomb
MIDICHAPOOHY  OisbHICMb, Oe HaOysae HeoOXIOHI 3HAHHA, Komnemenmuocmi 3 mem (Mooynis),
nepedbauenux cunabycom Kypcy, ki oyinioromocs npeocmasnukamu Iionpuemcmea (Hacmagnuxamu)
ma euknaoavem Yuisepcumemy. [emani wjooo peanizayii enemenmie O0yanbHoOi 0cgimu noOaHo 3d
nocunanuam [1oNOXKEHHS PO MIATOTOBKY 37100yBayiB 3a AyalbHOK (OPMOIO 3J00YTTS OCBITH Y
BonnHcbkoMy HallioHadbHOMY YHiBepcUTeTi iMeHi Jleci YkpaiHku.

IMoniTuka BUKJIagaya 1010 BiABiAyBaHHSA Ta TePMiHiB 31a4i 3aBJaHb Ta NMePeCKIATAHHS.

BuBueHHst BUOipKOBOro 0cBiTHROTO KommoHeHTa «Letter Writing» nepenbadae, 1o 3100yBay
OCBITH BUKOHY€ 3aBJaHHS 3T1IHO 3 HABYAJIBHUM ILJIAHOM Ta y BIAMOBIIHOCTI J0 TporpaMu cuiadycy,
I0 BKIIOYAIOTH MPHUCYTHICTh Ta AaKTUBHY Yy4acThb B OOTOBOPEHHSX Ha JIEKIliAX, OMpPAaIFOBaHHS
iHpopMalifHUX JpKEpen Ta J0JaTKOBOI JITepaTypd, BUYEPITHY HiATOTOBKY 10 CEMIHAPCHKHX 3aHSTh
(aHaymi3 TEOPETHMYHUX BIIOMOCTEH, OMNpAIFOBAaHHS KOHCIEKTY JIeKIli, TIPYHTOBHE BOJIOJIHHS
TEPMIHOJIOTIYHUM CIIOBHUKOM JHUCIMIUTIHM, IOMOBHEHHS Ta KOMEHTapi BIAMOBIAEH 1HIINX 3100yBadviB
OCBITH, TIITOTOBKY JIMCTA).

/enna popma nasuanns:

Koxen 3moOyBau ocBith Moke HaOparn 100 OamiB ympomoBX BHBYEHHS OCBITHBOTO
KOMIIOHEHTa. 30KpeMa, BUKOHAHHS 3aBJaHb B MEXax OJHOTO ceMmiHapy olliHioeThess B 10 Gamis, m1o
mi3Hie o0paxoBYIOThCS K CyMa Ta JaloTh 3Mory HaOpatu 70 6aniB. HanpukiHii Kypcy 3100yBaui
OUIIYTh 3aJiKOBUE JIUCT, 10 OmiHIoeThcss B 15 OamiB. CamocriiiHe 3aBaanHs (15 OamiB) He €
000B’3KOBUM 1 iepe10ayac MmiiroTOBKY BiAKPUTOTO JIUCTA.

3aouna hopma nasuanu.

Koxxen 3m00yBau ocBitm Moxke HaOparm 100 OGaniB ympomoBX BHBUEHHS OCBITHBOTO
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KOMIIOHEHTa. 30KpeMa, BUKOHAHHA 3aBJaHb B MEXaxX OJHOro ceMiHapy ouiHioerbes B 20 OaniB, 110
Mi3HIIIE 00pPaxoOBYIOThCS K Cyma Ta AaroTh 3Mmory HabOpatu 80 OamiB. Hampukinii kypcy 3m00yBadi
IUINYTh 3aJiKOBHH JHUCT, 110 omiHoeTbcss B 10 6GamiB. Camocriiine 3aBmanns (10 6GamiB) He €
000B’3KOBHM 1 mepedavac miroToBKy BiKPUTOTO JIUCTA.

Y4acHUK OCBITHBOTO IPOIECY MAa€ JTOTPUMYBATHCS HABYAIBHOI €TUKH, TOJICPAHTHO CTABUTHCS
JI0 BCIX YYaCHHKIB MPOLIECY HAaBUYaHHS, JOTPUMYBATHUCSA YaCOBHX MEXK Ta JIIMITIB HAaBYAJILHOTO TPOLIECY.

V pasi BiACYyTHOCTI 3 NOBAXXHOT MPUYMHHU HA JICKIIIHHOMY 3aHATTI 3700yBad OCBITH MPEACTABIISIE
KOHCIICKT TEMH, SKy BHUBUAIM HA TMPOMYHICHOMY 3aHATTI. 3a BIJACYTHOCTI HAa TPaKTHYHOMY
(cemiHapChKOMY) 3aHATTI 3HAHHS 37100yBava OCBITH OI[IHIOIOTh 33 Pe3yJIbTaTaMUi BUKOHAHHS 3aBIaHHS
B ME)Kax MaTepiairy 3aHsTTS.

3a yMOBM BWHUKHEHHS KOH(DJIIKTHUX CHUTyaIliid, 3100yBady OCBITH Ta BHUKJIAJa4 KEPYHOTHCS
[To0’keHHAM NPO TOPSAIOK 1 MpoueAypu BUpilieHHS KOHQuukTHUX cutyauit y BHY imeni Jleci

YkpaiHku, TyHKT 5 «BperynroBanHs KOH(QIIKTIB y HABYATHHOMY MPOLIECI».

[oniTuka m0X0 BH3HAHHA Ppe3yJbTATIB HaBYaHHHA, OTPUMAHUX Yy (opMaJbHil,
HeopMmabHili Ta / a00 iHopMabHil 0CBITI.

ITin yac BuUBYEHHS BHOIPKOBOrO OCBITHHOro KommoneHTa «Letter Writing», BusHarOThHCS
pe3ysbTaTH HaBYaHHs, OTpHMaHi B HedopmaibHiid ocBiTi (podeciitHi Kypcu/TpeHiHTH, OHIaHH-0OCBITA,
CTaXyBaHHS TOIIO), SIKi 32 TEMaTHKOIO, 00CSITOM BHBYEHHS Ta 3MICTOM BIiAIMOBiIalOTh Kypcy «Letter
Writing» sik B 1iJioMy, Tak i HOro oKpeMuM MOJYJISIM, TeMi (TeMam), 10 mependadeHi UM CHITadyCcoM.
Jetani momo mpoleaypu 3apaxyBaHHS pe3yJbTaTiB peryiaroloTbes [lo0KEeHHSM Tpo BU3HAHHS
pe3yibTaTiB HAaBYAHHS, OTPMMAHUX v (opMalibHii, HedhopMmanbHiii Ta/abo indopmanbHiii ocsiti BHY
iMeHi Jleci YkpalHku.

V. IlincymMKOBHii KOHTPOJIb
SIkmro 3700yBad OCBITH HEe HaOWpae MiHIMaabHO HEOOXiAHY KimbkicTh OamiB (60 OGamiB) 3a

HAaKOIMUYYBAJIbHOIO CUCTCMOIO YIIPOJOBXK BUBUCHHS OCBITHLOI'O KOMITOHEHTA a00 xoue IMMOKpalmunuTH CBIii
pe3yabTaT, TO 3400yBady OCBITH JIalOTh 3MOTY Ii€ 3pobutn B Mexax nepeckiamgands OK Bukiamady.
MaxkcumanpHa KiUTbKICTh OaiiB 3a 3anmikoBuil koHTposib nopiBHioe 100. IlincymkoBuii 3anmikoBuit
KOHTPOJIb Tiepeadadae ycHy BiAmoBinb. ONMUTYBaHHS MICTHTH 2 TeopeTHYHHX nuTaHHs mo 20 Oamis
MaKCHUMAaJbHO 3a KOKHE, Hi,Z[I‘OTOBKy JIMCTAa 3a OKPECJICHOK TCMATHUKOIO 7| JKaHpPOBUM CIIPAMYBAaHHAM
(40 6aniB), Ta anamni3 nucra (20 6aiis).

OpieHTOBHMI Nepetik NUTaHb HA 3ATIK:
1. List the seven standard components of a formal business letter in the correct vertical order.
2. Explain the difference between “Open Punctuation” and “Mixed Punctuation” in the context of
salutations and closings.
3. Why is it recommended to write the month out in full (e.g., January 28, 2026) instead of using
all-numerical formats in international correspondence?

4. What is the theoretical purpose of a “Subject Line”, and where should it be placed relative to the
salutation?
5. Under what circumstances is the “Enc.” or “Encl.” notation mandatory, and what does it signal

to the recipient’s administrative staff?

6. The “You” Attitude: Define the “You-Centric” approach in business writing. How does shifting
focus from the writer to the reader improve the effectiveness of a letter?

7. Contractions and Formality: Why are contractions (e.g., “can’t,” “I’m”) generally avoided in
formal letters? What does this convey about the writer’s relationship with the reader?

8. Active vs. Passive Voice: In which specific scenario might a writer intentionally use the passive
voice (e.g., “An error was made”) instead of the active voice in a letter of complaint or apology?

9. Describe the linguistic differences between a direct approach (used for good news) and an
indirect approach (used for bad news).
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10.  What are the three essential pieces of information a writer must provide to ensure a Letter of
Inquiry receives a helpful response?
11. In the theory of “Bad News Letters,” what is a “buffer”, and what are the ethical considerations
when using one?
12. Explain the AIDA model (Attention, Interest, Desire, Action) as it applies to the structural theory
of a sales letter.
13. Distinguish between a “Letter of Complaint” and a “Letter of Adjustment.” Who writes which,
and what is the primary goal of the latter?
14. Historically, what was the function of a P.S. in handwritten letters, and why is it often used as a
psychological “hook” in modern direct-mail marketing?
15.  The 7 C’s of Communication: Select three of the “7 C’s” (Clear, Concise, Concrete, Correct,
Coherent, Complete, Courteous) and explain how they specifically apply to letter writing.
16. Explain the difference between cc (Carbon Copy) and bcc (Blind Carbon Copy). When is it
ethically questionable to use bcc?
17. In a professional context, why is a signed letter often considered a more “legal” document than
an informal instant message or internal memo?

Bukianau ouiHiO€ piBeHb 3HAaHb 3700yBada OCBITH 3 YCIX BHIIB MisIbHOCTI (JIEKIiiiHI Ta
NpaKTUYHI 3aHATTS, CaMOCTiiiHa poOorta) B Oanmax i1 ¢ikcye ix y »ypHami. [ligcymkoBa oOIiHKa 3a
HAI[IOHAJIFHOIO IIIKAJIOK0 PEECTPYETHCS B 3a1IKOBIM B1JIOMOCTI.

VL Ilkana ouinwBanusa (Makcumym 100 6asiB)
Omninka B 0aJjax JIinrBicTuuHa onminka
90-100
82-89
75-81 3apaxoBaHO
67-74
60-66
1-59 HeszapaxoBano (HeoOXiaHe nepecKiia1aHHsl)

VII. PekomengoBaHa jiiTepaTtypa Ta iHTepHeT-pecypcu
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